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VENDOR SOLICITATION	

Introduction
Explanation: In this section, describe what will be discussed in this plan. Briefly describe all main components.
(Main requirements can be found in the assignment description or in this template as separate sections under specific titles. Please DELETE explanations and replace with project-specific text.)

PART I – Procurement Documents
Explanation: In this section, briefly (1–2 sentences) describe and identify the purpose of the following documents.
1. Request for Quote
Description: Text, text
Purpose: Text, text
2. Request for Information
Description: Text, text
Purpose: Text, text 
3. Request for Proposal
Description: Text, text
Purpose: Text, text 

PART II – Develop Request for Proposal
Explanation: In this section, provide detailed explanations, instructions, and examples for each section.
1. Statement of Purpose
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

2. Background Information
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.
3. Scope of Work
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.


4. Outcome and Perfromance Standards
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

5. Deliverables
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

6. Terms and Conditions
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

7. Payments, Incentives, and Penalties
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

8. Contractual Terms and Conditions
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

9. Requirements for Proposal Presentation
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

10. Evaluation and Award Process
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

11. Process Schedule
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

12. Contact Information
Explanation: In this section, provide detailed explanations, instructions, and examples for your vendor. The vendor should have specific and clear directions regarding each section that it needs to complete to be considered for contract award.

Conclusion
Explanation: In this section, describe what has been discussed in this plan.


References
Explanation: In this section, you should list all resources used to complete the procurement plan. For example, you can list videos that were suggested for each unit or reading materials that you found online or in the AIU Library. References should be presented in accordance with APA style.

